Peotone School District Online Registration Instructions

The Peotone School District is using PowerSchool to allow parents/guardians to register their current students
online. This process will result in substantial savings in paper and printing costs for our district and make the
registration procedure much more convenient for our families. If you do not have a home computer, computers
will be made available at the Connor Shaw Center, 212 West Wilson, Peotone, IL 60468. Please call (708)
258-0991 to make an appointment to use a district computer.

Step 1: Login to PowerSchool using the log on provided to you. The login area can be found by visiting our
district website at www.peotoneschools.org and clicking on the “Click here ¥0 begin Registration Process” on
the main screen. You should see a screen similar to the one below:
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Special Services
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Registr®ion begins May 23, 2011
Click here to begin Registration Process.

Staff
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You should then see a screen like the following. Click the link to start the registration process.
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Enrellment Procedures

Is your child new to the distri
Families of Kindergarten studepts and all families new ta the district must wisit their school's main office in
person to show proof of residghcy in order to enrall.

Home Page
Board of Education
Superintendent’s Office

Business Office

Curriculum Department| Registration

Special Services
Transportation Oh Line Registration
Staff
Parents
Students

Faor those already enyolled in District 207-U, letters with registration information is sent out in mid-May with
usernames and pagewords. Instructions for how to perform on-line registration can be found below.

District Calendar, ~pjease read instfuctions all the way through befare registristing online
School Calendar

Employment. Click here for 2n Line Registration Instructions
Buildi & Grounds

Click here to go to Cn Line Registration Page

Your screen should now be at the parent portal log in screen:
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Simply enter the User ID/User name and password from the letter dated May 16, 2011.

Step 2: After logging in, you will see a new icon named ‘Demographic Change’ in the upper right hand corner. Click on
the icon and this will open the Demographic Update page.
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Grades and Attendance | Standards Grades

Grades and Attendance

Step 3: You will see various fields listed in the left column. The middle column lists the data (if any) that is already in
our system. The right column provides the opportunity to update or add data for each field presented along with any
requirements for the format
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Demographic Update

Click to pay fees

<n file with the school Please make your updates
Hame (last.first MI) student, joe If you make changes, please use the suggested formats,
Wicknarne/goes by 1
Date of Birth S/15/1998 [ rrnd ddd yyyy
Birthplace NG PUNCTUATION
Ethnicity
01-American Indian/Alaskan Native 02-Asian/Pacific Islander 03-Black/African American D4-Hispanic
05-White/ Caucasian D&-Multiracial/Ethnic
Home Phone 000-000-0000

Guardian Ermail Address

Pupil Resides with: Both Parents / Mother / Father / Guardian
If guardian, indicate relationship | @randparent / Aunt f Uncle / Sister / Brother / Non-Relative
Residency Status [ | ©wn # Rent / LiveWith { Homeless

Home Address



Perrnission to release student Marme/Photo to media

Perrission to release student Marme/Photo to
internet

Include in school accident insurance
Private Insurance Carrier Mame

Permission for student to use internet resources

Update Student Health Info

Update Student Transportation Info
Update Student “itual Backpack Info
Update Student Horme Language Info

After submitting, the following screen will display:
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Changes Recorded

Update Student Health Info
Update Student Transportation Info
Update Student Virtual Backpack Info
Update Student Home Languange Info

Health Update

The changes have been recarded.

Wes or Mo

Wes or Mo

Yes or Mo

Yes or Mo

Grades and
Aftendance

=D
Gracle
Histary

)
Attendance

History

student, joe

link at the bottom of the page. All information on this page must be completed.

Email
rotification

After updating information for the fields listed, simply click the ‘Submit’ button on the bottom of the page.
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? | | Logout
Submit

Step 4: Click on the Demographic Change icon at the top of the page. Then, click on the ‘Update Student Health info’

Health information MUST be updated every school year. This update will apply for the 2011-2012 schoal year.

Mame (lastfirst MI)
Mew to CUSD Z2O7U7

Coes yaour child receive special educstion services?

Chronic Health Conditions:

Asthrna
Seizure Dizarder
Diabetes

skin Condition

ADHD
Depression
Ansiety

Heart Condition

an file with the schaal

Plasss maks pour updates

If you make changes, please use the suggested formats.

yes ar na

yes ar no

yes ar na

yes ar no

yes or no

yes ar no

yes or no

yes ar no

yes or no

yes ar na

yes af no

yes ar no

yes ar na



This includes the name of the person filling out the form as well as the date filled in. Click submit.

l:ltrue ar blank
qdas 1 thru 4) l:lyes orno

MY CHILD HAS NG MEDICAL CONCERMS

Participate in weekly flouride rinse program [

* I understand that routine head lice checks are pedormed during the yes

* | understand that routine vision and hearing screenings are performed during ear according to state guidelines

g school year. Information on fhis form will be available for your child's teacher(s) to resieX All medication must
d¥be completed by your ghysician and appraoved by the school nurse. The schoal does\oot provide any
des epi-pens and fnhalers.

Please notify the school nurse if there are any changes in your child's health during
be brought to the office by a parent/guardian. A medication consent forem is require
medications. This in

- swmit

Step 5: When you received the changes recorded screen, click on ‘Demographic Change’ icon and scroll to the bottom
Click on the ‘Update Student Transportation info’ link. All information on this page (including name and date) must be

filled in for each school year. Click submit.

Transportation Update

Transpartation information MUST be updated every school year. This update will apply for the 2011-2012 school year,
©n file with the schaal Please make your updatas

Harne (lastfirst MI) student, joe If you make changes, please use the suggested formats,

MORNING: How will student get to schoal? I:l walk or ride bike / Be driven / Take Assigned Bus / Other

If other, please =xplain [ |

AFTERMOON: How will student get harne frorm schoal? l:l walk or ride bike / Be picked up # Take Assigned Bus / Other

If other, plasse explain | |

- @—-—
==
- Submt

Step 6: When you received the changes recorded screen, click on ‘Demographic Change’ icon and scroll to the bottom.
Click on the ‘Update Student Virtual Backpack info’ link. Simply tell us if you need to continue to receive paper flyers
and enter your name. Click submit.

Virtual Backpack Update

We are pleased to announce that Peotone CUSD 207U has implemented a new "green approach” for distributing information. Our district website: www. peotoneschools.org now offers a link known
as the "irtual backpack" where you will find newsletters, non-profit flyers, brochures, etc. This electronic link will have information right at your finger tips. This will replace sending information home
through a student’s backpack. To assist families without internet access, we will make sure your son/daughter receives a hard copy of all documents. Please enter 'yes' or 'no'in the field below.
“es'would mean you need us to continue to send paper copies and no'would mean you will be viewing the witual backpack online

The “irtual Backpack' icon is located on the district horme page as well as each school's horme page.
on file with the school Please make your updates

Marme (lastfirst MI) student, joe If you make changes, please use the suggested formats,

Continue to receive paper copies? l:l‘(es £ Mo




Step 7: When you received the changes recorded screen, click on ‘Demographic Change’ icon and scroll to the bottom.

Click on the ‘Update Student Home Language Survey link. All information (including your name) must be filled in. Click

submit.

Home Language Update

Mame (lastfirst MI)

Is a language other than English spoken In daily canversation in the
student's hame?

If yos, what language?
Does the student speak and/or understand a language othar than
English?

If yes, what language?

an file with the =chool

student, jos

Please make your updates

If you rmake changes, pleaze use the zuggested formats,

l:lesf Mo

[ ]
l:l‘(esf Mo

L

If yes, where was the language learnad? |

setting / Other

‘In a school of classroom setting / In a home

If ather, please spacify |

l:l English or specify ather language
l:l English or specify other language

| Submit

which language does the student use more often when speaking to
his/her parents?

Which langusge does the student use more often when zpeaking ta
hisfher friends?

Step 8: When you receive the changes recorded screen, click on ‘Demographic Change’ icon. Click on the link to pay

fees.
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Grades and Grace Attendance Email Schoal Class Demographic
Aftendance Histary Histary Motification Bulletin Registration Change
student, joe (Last Login: SA7/2011 at 938 AM) | & |[?]| Logaut |

Demographic Update

Click to pay fees

on file with the schoo Please make yourupdates

If you make changes, please use the suggested formats.
|

Date of Birth 5/15/1398 |

Hame (last first MI) student, jo=

Micknamefgoes by

| rmdddfyyey

The Peotone School District continues to provide parents an easy and convenient way to pay school fees.
Parents may pay with VISA or MasterCard credit or debit cards for these items on our new web store. Our web
store accepts payments over the internet 24/7. By contracting with RevTrak, a national credit card payment
processor, we provide you a secure site for making payments. If you choose not to make a payment at this
time, you can send a check or money order to the school or stop in the school office. Cash, check, money
order is taken at each school office. Please note that the registration process is not complete until payment is
received.



After clicking pay fees, this screen will display:

Browse

Green Garden Elemantary Food Service
Pecoctone Elemantary Food Service
Wilton Center Elemantary Food Service
Peoctone Junior High Food Service
Pectone High School Food Service
Registration Fes Paymsant

&All Productes

Shopping Cart

Sarvices
=web Store Home

Contact Us

Fregquently Asked Questions
My Sccount

Password Reminder
Peotone CUSD Z07-U wabsite
Policies

Privacy Policy

Products

Shopping Cart

WUEBSITE PRUOTEC TR
“coo e oz oo

PCH Dats Security Cretilicd
I ————————

ReyTrak

Fee Payment

Pecrone CUSD 207 -1 Wehsire | Password Reminder | ConractUs | EAQ

—e=) G wisa

Step 9: Click the “Fee Payment” icon.

After clicking Fee Payment, this screen will appear:

Browse

Green Garden Elementary Food Service
Peotone Elementary Food Service
Wilton Center Elementary Food Service
Peotone Junior High Food Service
Peotone High School Food Service
Registration Fee Payment

All Products

Shopping Cart

Services

*Web Store Home
Contact Ls

Frequently Asked Questions
My Account

Password Reminder
Peotone CUSD 207-L Webhsite
Faolicies

Privacy Policy

Products

Shopping Cart

Our products..
Registration Fee Payment

@ Product Name ©
Registration Fee Payment {Required) : Pay here!..

734% find it? Contact us!

Step 10: Click the “Registration Fee Payment” icon. After clicking Registration Fee icon, this screen will appear:



Browse
Green Garden Elementary Food Service
Peotone Elementary Food Service
wilton Center Elementary Food Service
Peotone Junior High Food Service
Peotone High School Food Service
Registration Fee Payment

Al Products

Shopping Cart

Services

*web Store Home
Contact Us

Frequently ssked Questions
My Account

Password Reminder
Peaotone CUSD 207-U Webhsite
Policies

Privacy Palicy

Products

Shopping Cart

WEBSITE PROTECTION

PCI Data secunity Cemified

RevTrak

Enter your student’s last name and password. Your web password is

May 16, 2011 and used to
the fees due box.

Browse
Green Garden Elementary Food
Peotone Elementary Food Servic
Wilton Center Elementary Food Sel
Peotone Junior High Food Service
Peotone High School Food Service
Registration Fee Payment

all Products

Shopping Cart

Services

*web Store Home
Contact Us

Frequently asked Questions
My Account

Password Reminder
Peotone CUSD 207-U Wwebsite
Policies

Privacy Policy

Products

Shopping Cart

WEBSITE PROTECTION

PCI Data security Centified

RevTrak

Fees: Balance Due $

Our products..

Registration Fee Payment (Required)
Pay here!

Instructions:

Enter student's last name and student indentification number below
click Gheck Balance.

The student's balance owed will be displayed in the amount field

click Buy Now (This will add it to your shopping cart, if you do not see the Buy Mow, use your scroll bar to see the bottom of this window.)
To purchase for another student click Gontinue Shopping on the next page

Repeat this process for each student.

Finally, Go to Checkout.

2 0 g W9

NOTE: Payments are not immediate. They will be updated once daily.

Product Details: [=ku:000-0000]
= Price: Current Balance

Te lead balancs, fill in custorner information and click "Check Balance” at the bottom of this page.

Fees: Balance Due %
Last Name I
web Password [

Check Balance(P) View Cart (/)

same password provided from the letter dated
begin the registration process. Click the check balance icon. The balance due will appear in

Registration Fee Payment (Required)
Pay here!

Instructions:

Enter student's last name and student indentification number below
click check Balance.

The student's balance owed will be displayed in the amount field.

click Buy Now (This will add it to your shopping cart, if you do not see the Buy Now, use your scroll bar to see the bottom of this window.}
o purchase for amother student click Continue Shopping on the next page.

cat this process for each student.

¥, Go to Checkout.

ayments are not immediate. They will be updated once daily.

Product Details
= Price: Current

(sku:000-0000)
lance

»To purchasse, click "Buy New" at the bottorn of this pags.

Last Name

wweh Password

Check Balance(P) Buy Nowe () view cartiv)

Step 11: Click the Buy Now Icon.

After clicking Buy Now, th

is screen will appear:

iarden Elementary Food Service
: Elementary Food Service
lenter Elementary Food Service
2 Junior High Food Service

High School Food Service
ition Fee Payment

ucts

1g Cart

Thank y

To cont

15
store Home

tls

itly Asked Questions
ount

rd Reminder

@ CUSD 207-U vWehsite

Step 12: Clickthe Goto C

Your Shopping Cart

ou for shopping with us! Here are the items you have chosen for purchase. {Your shopping cart, Step 1),

inue shopping click here: [Continue Shopping]

Step 2: Order Info Step 3: Payment  Step 41 Receipt

SteE 1: ViewCart

Price Total

Qty
$155.00)1  $155.00
Total: $155.00

Shopping cart contents:

Registration Fee Payment (Required)
Student (Registration): Ryan Wenzel (101 160076)

Update Totals!

Empty(E)]  Go to Checkout(>)

*Set the Quantity field to zero (0) to rerncve an item from your cart.
Remember to cick the "Update Totals” buttan if you modify quantities.
When you are ready for Step 2, click the "Go to Checkout! buttan.

heckout icon. After clicking Go to Checkout the following screen will appear:



Your Shopping Cart
Browse
Green Garden Elementary Food Service |web Store Customer
Peotone Elementary Food Service
Wilton Center Elementary Food Serwvice
Peotone Junior High Food Service
Peotone High School Food Service
Registration Fee Payment

All Products

Shopping Cart

Enter your email address.

Select if you are a Mew or Returning Customer. {Returning customers must enter password.)

Click Sign in using our secure server.

Follow prompts to complete billing 8 payment informatian.

Mew customers will be prompted to create a3 password. This password is NOT issued by the school.

0 5 W9 [

Credit /Debit Cards
Please use any credit or debit card that has a Discover, %isa or MasterCard logo.

Services For wour protection, the web store does not retain credit card information.

*web Store Home

Contact Us

Frequently asked Questions
My Account

Password Reminder

Peotone CUSD 207-L1 Website

Enter your email addresy: [

~ I am anew customer
{wou'll create a password later)

Policies
Privacy Policy © L am a returning customer
Products and my password is

Shopping Cart

VeriSign
Secured

VERIEY

Sign in USiRg OUr Seclre server (>
Forgot wour password? Click here.

Step 13: Enter your e-mail address and clitk Sign in using our secure server. Please select that you are a new customer.

After clicking Sign in using our secure server the following screen will appear:

Your Shopping Cart

wice |welcome to Checkout!

wour address and phone number will be saved to wour account.

wice |If you encounter an error, DO NOT RE-PURCHASE until vou check for a receipt.
Successful payments are instantly viewable on the My Account page.

Step 1: WiewSart Step 2: order Info Step 3: Payment  Step 41 Receipt

Shopping cart contents: Price Oty Total

Registration Fee Payment (Required)
student (Registration): Ryan Wenzel (ID: 16007&]

£155.00 1 $£155.00

Total: $155.00
Order Total: $155.00
# RETURM TO CART
£y BILLING INFO:
* First Mame: * Last Mame:

* address 1 Address 2

* State: / Countru:
# City or Prowvince:

|United states = |
* Zip Code: * Telephone:
2 ACCOUNT INFO: =
* Ermmail Address: * Password: See Hints

* Please re-enter password:

Continue

*Raguiraed fisld

Step 14: Enter the required fields and hit continue.
The following screen will appear:

Step 15: Enter your billing and credit card information. When complete click “verify my info.”

Your Shopping Cart

Skep A WiewSart Step 2 Crder Info Step 3: Payroont Step 41 Recsipt

sShopping cart contents: Price Qty Total
Registration Fee Payment (Required? £ 1%
Student (Registration): C N

Total: $
Order Total: $
= RETURM TS CART
2 BILLING INFO:

First Marme: Last Marme:
Address 1: Addrass 2:
Tity or Provines: State / Country:
Zip Sode: Telephone:

24 PAYMEMNT INFO:

Sredit Sard Mumber: Sardholder Mame:

I I
Expires:

[Mornen T~ [~d=r =1

Veri



javascript:document.forms%5b'f_'%5d.submit();

The following screen will appear:

Step 16: Verify the information inputted and click “complete order.” Print the receipt that appears for your records.
The registration process is complete for your student.

Shopping cart contents: Price Qty Total

Registration Fee Payment (Reguired) £ 1%
student (Registration):

Total: %:

Please note that if you need to register multiple students, you will need to start the process from the beginning and
register your next student.



